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City Council

Mission Statement

The mission of the City Clerk is to serve as the Clerk to the City Council. In this position the Clerk maintains
the records of the City Council, such as recording of votes, minutes of legislative sessions, indexing of
Council documents, and to serve as a research assistant to the City Council. The City Clerk also is responsible
for the update of all City Ordinances and the scheduling of Council Committee meetings. Coordinates process
of legal claims and maintains a database of claims filed against the city.

Significant Changes

The maintaining of information on the city’s website in reference to Council Committee and regular meetings,
agendas and minutes.

Previous Fiscal Year Accomplishments

e The Salem Traffic Ordinances are now printed and updated by Municipal Code Corporation annually.

FY 2008 Goals & Objectives

¢ Toeventually get the Traffic and Zoning Ordinances on line for the website as we do with the regular
' City Ordinances.
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City Clerk

Mission Statement

The Mission of the City Clerk is to serve as custodian of city records, the recording and reporting of vital
statistics (birth, death, and marriage), and to issue certified copies of records. The City Clerks office also
issues permits and licenses in accordance with state laws and city ordinances, such as marriage intentions and
licenses, dog licenses, auctioneer, beano, contract operator, drain-layer, fortunetelling, public guide, junk
dealer, pawnbroker, raffles, sea-worms, inflammables, second hand valuables, taxi operator, taxi cab, limos
and yard sales. Administers oaths of office to elected and appointed city officials and attests all official
documents of the city with the city seal. The City Clerk also oversees the non-criminal fine payments to
treasurer.

Significant Changes

None.

Previous Fiscal Year Accomplishments

* Successfully accomplished automating a new licensing of dogs and maintain data on computer.

FY 2008 Goals & Objectives

e Would like to automate vital records for processing and recording.
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Elections & Registrations

Mission Statement

The City Clerk serves as the Clerk to the Board of Registrars of Voters, officiates elections and establishes
procedures to be followed by election officials at each precinct, oversees registration of voters, prepares
computer reports on election returns and prepares election materials of voting precincts. Also organizes the
set-up of precincts and maintains handicapped accessibility of all voting locations, supervises staff, issues
nominations papers to local candidates, certifies signatures of voters signing nomination papers and initiative
petitions for state ballot questions. Oversees citywide resident parking program, issues stickers and visitor
passes, and maintains data on the city census.

Significant Changes

None.

Previous Fiscal Year Accomplishments

® Moved polling location for Ward 4 Precinct 1 after the sale of the Endicott School

FY 2008 Goals & Objectives

* Re-evaluate polling locations for public safety, handicapped accessibility. And to find a new polling
location Ward 7 precinct 1
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