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Please see the attached Matrix for each Transaction. The
applications should first come to the Licensing Department to
be scheduled for a meeting. Once applications are complete
and approved by the Local Board they will be sent to the State
for approval. For a New License or Alteration of Premise there
are also local forms that need to be filled out. Please call or
email the Licensing Department to see if those forms are
needed for your Liquor License transaction.

Melissa Pagliaro, Clerk of the Board
mpagliaro@salem.com or 978-619-5631.




NEW LICENSE

To apply for an alcoholic beverages retail license, you will heed the following:

$200 Fee paid online through our online payment link: ABCC PAYMENT WEBSITE

[ ]

* Monetary Transmittal Form
¢ New Retail Application
[ ]
]
[

Manager Application
Vote of the Entity
Business Structure Documents
¢ If Sole Proprietor, Business Certificate
¢ If partnership, Partnership Agreement
e [f corporation or LLC, Articles of Organization from the Secretary of the
Commonwealth
¢ CORI Authorization Form Complete one for each individual with financial or beneficial
interest in the entity that is applying AND one for the proposed manager of
record. This form must be notarized with a stamp or raised seal.
¢ Proof of Citizenship for the proposed Manager of Record.
Supporting Financial Records for all financing and or loans, including pledge
documents, if applicable.
Legal Right to Occupy, a lease or deed.
Floor Plan
Abutter's Notification
Advertisement
Additional information, if necessary, utilizing the formats provided and or any
affidavits.
e Management Agreement, if applicable, requires the following:

¢ Management Agreement Application

¢ Management Agreement

e Vote of the Entity

e CORI Forms for all listed in Section 11 and attachments

Please Note: You may be requested to submit additional supporting documentation if
necessary.



TRANSFER OF LICENSE

To apply for a transfer of alcoholic beverages retail license, you will need the following:

$200 Fee paid online through our online payment link: ABCC PAYMENT WEBSITE
Monetary Transmittal Form

DOR Certificate of Good Standing This must be obtained by the seller, not the buyer.
DUA Certificate of Compliance This must be obtained by the seller, not the buyer.

Transfer Application
Manager Application
Vote of the Entity
Business Structure Documents
¢ |f Sole Proprietor, Business Certificate
¢ |f partnership, Partnership Agreement
e If corporation or LLC, Articles of Organization from the Secretary of the
Commonwealth
CORI Authorization Form Complete one for each individual with financial or beneficial
interest in the entity that is applying AND one for the proposed manager of
record. This form must be notarized with a stamp or raised seal.

Purchase and Sales Agreement

* Proof of Citizenship for the proposed Manager of Record.

Supporting Financial Records for all financing and or loans, including pledge

documents, if applicable.
Legal Right to Occupy, a lease or deed.
Floor Plan

e Advertisement

Additional information, if necessary, utilizing the formats provided and or any

affidavits.
Management Agreement, if applicable, requires the following :

* Management Agreement Application
¢ Management Agreement

¢ Vote of the Entity
* CORI Forms for all listed in Section 13 and attachments

Please Note: You may be requested to submit additional supporting documentation if
necessary.



Change of Manager

e Manager Application

CORI Authorization

e Vote of the Entity

* Proof of Citizenship (Manager must be U.S. citizen)

® Payment Receipt



The Commonwealth of Massachusetts
Alcoholic Beverages Control Commission
95 Fourth Street, Suite 3, Chelsea, MA 02150-2358
www.mass.gov/abcc

AMENDMENT-Change or Alteration of Premises Information

[] Alteration of Premises

® Payment Receipt
e Monetary Transmittal Form
Chg of Location/Alteration of Premises

1 Change of Location

* Payment Receipt
¢ Monetary Transmittal Form
Chg of Location/Alteration of Premises

' Application Application
® Financial Statement ¢ Financial Statement
e Vote of the Entity e Vote of the Entity
e Supporting financial records e Supporting financial records
e Legal Right to Occupy ¢ legal Right to Occupy
e Fioor Plan e Floor Plan
e Abutter's Notification e Abutter's Notification
. s Advertisement

Advertisement :




